Choosing to catalog an item on a different OCLC record
This document is for items with records that:
Exist in the IZ
Exist in the NZ
Are linked in the IZ and NZ
Contain an OCLC number in the 035 in Alma
Need to be overlaid with an OCLC record that differs from the record chosen in Alma
Sometimes the OCLC record used for ordering or receiving will be different than the OCLC record we
would want to use to catalog the item. This document outlines the steps to take when the 035 of the
record in Alma contains the number of an OCLC record that differs from the OCLC number of the record
we would like to use for cataloging.
Here we see the order record in the IZ:

Here is the order record in the NZ. Note that these records are properly linked.

When we search for this OCLC number in Connexion, we are taken to a different, more complete record.
The record with the OCLC number that we searched for (the record that is in Alma) has been merged
into this more complete record in OCLC. We will want to use this more complete record for cataloging.

In order to bring this more complete record into Alma and overlay the merged record, we will need to
edit the 035 of the Alma record. Return to the IZ in Alma and open the record in the MD Editor by
clicking “Edit”.

The MD Editor will open and you will see the MARC record.

Click on a field above where you want to add the new 035 in the record.

Press F8 or select Edit>Add Field from the menu to add a new blank field.

In the new blank field, enter 035 and leave both indicators blank. In subfield a of the 035, enter (OCoLC)
and then enter (copy and paste) the OCLC number of the record we want to bring in from Connexion.

Notice that we still have two 035 fields containing the OCLC number of the record that has been merged
(the old record). We need to delete these fields. Remove them by clicking in the fields and then selecting
Edit>Remove Field or use hotkey Ctrl+F6.

Now save and release the record by choosing File>Save and Release Record or using hotkey Ctrl+Alt+R.
The record will be automatically updated in the NZ and released.

After saving, exit the MD Editor by clicking Back.

Now we can export the record we would like to use from Connexion.

Copy and paste the MMS ID number into Alma.

The Alma record has been overlaid with the more complete record we exported from Connexion.
(Sometimes it may take a second or two to appear.) Now we can open this record in the MD Editor again
(by clicking on Edit) and add any local fields, as well as holdings and item information.

You can access the inventory (MFHD and item records) by clicking on the clipboard button or using
hotkey Ctrl+I (capital letter i). Complete the holdings and item information as usual.

The completed holdings and item records.

Now save and release the holdings and bibliographic records using File>Save and Release Records or
hotkey Ctrl+Alt+R.

The completed IZ record.

The completed NZ record.
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