Subject Guides: Guidelines

Audience

· Both undergraduate and graduate students should benefit by consulting the guides.  The “Try First” resources should serve as good starting points for most general needs.

Compilers

· Librarians/archivists with subject expertise are invited to assume responsibility for individual guides.

· While collaboration is acceptable, one person must be designated as the contact person for the LTA who inputs the citations.

Priorities for Summer 2002

· Emphasis will be on augmenting and checking links in existing guides.

· History and music guides will be examined by the respective librarians.  A general 

history guide, and general and classical music guides will be prepared this summer.

Try First Category

· No more than 5 items will be included, listed in order of usefulness, where appropriate.

Categories for each Subject

· No more than 15 per subject.

· Use only those categories that are helpful.

Criteria for Inclusion

· Web sites from the education, government and organization domains are preferred.

· Currency and date of last update are noted when evaluating a site.

· Electronic resources are preferred unless there is a print resource without an electronic equivalent.

Format

· Attempt to keep annotations to 250 characters; include coverage whenever possible.

· Try to keep to 10 items or less within a format category.

· There is no ranking within subdivisions.

· Avoid repeating site in multiple subdivisions, where possible.

· In the article database category, the system will display subject-specific databases, followed by more general ones.

Inputting References

· A workform can be found on the Web at http://www.libs.uga.edu/researchcentral/inputform/.  New entries may be submitted at any time. 

· If you are using the form to create a new subject guide, please notify the LTA in Main Reference (Caroline Cason) before you begin submitting items, and when you have finished and information is ready to be transferred.

Maintenance

· Systems will generate a report listing all the items in the database with URLs; reference student assistants will check links on an ongoing basis.

·  Eventually Systems may be able to provide a “spider” to check links.

Statistics on Usage

· The “Sawmill” software program will capture usage statistics.

Deborah Stanley:  Go To Person for Questions
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