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Use Write and Cite on Your Computer

Open Microsoft Word (Word). The Write- i Docmcnt LRSI :
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The following example shows an open
RefWorks database with the beginning of a
paper. The RefWorks screen looks different:
only View, Bibliography and Help options
display.
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Navigate to the folder in RefWorks you wish to All References | References Not in a Folder
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In your Word document, place the cursor where you need to put a citation. You may
want to type a space (or an extra space) after the target word. In the example, the word
is Oz in the second line:

long way from O In
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Locate the reference in the RefWorks
folder:
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1997 The implications of telomerase
biochemistry for human disease
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cite Wiew Morin G.B.

Click on the Cite link for this reference

in the RefWorks window. N Mow a half centry down the yellow
Cite Miew Nedll T, 1989 brick road, st Munchluns remember
Oz
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The reference is placed in your Word document with  gerenmemorrs e mrwmerrems; rg e
a pair of braces around it. The braces function as vy from Oz ({230 Medl M 1989, 11,
placeholders in RefWorks. When your bibliography : : ot et
(list of references) is created, RefWorks zooms through your Word document replacing
the contents of braces with the citations in the proper format.

To create your bibliography:
e Save your paper T

e Click the Bibliography link in RefWorks ﬁ
e Choose an Output Style (e.g. APA)

Bibliography

Output Style [MLa 6th Edition

ML Gth Editon

=== University of Georgia Libra... Specific ===
AlP - American Institute of Physics Style Guide
AMA - American Medical Association, Sth Edition
American Anthr opologloal Association
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Bibliography =
Everyon Back to Reference List
RefWorks creates a long wa: Flease wait while we process the file. ..

refrospe

Y our manuscript was processed successfully. No errors were encountered _~|

new file with the name:
Final-[name of original
file]. This is how
RefWorks defines the
papers it has
formatted.
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MWeill, M, & Bell, B (1989). Now a half century down the yellow brick road, six

munchkins remember oz. Peapls, 31(25), 38,

Your original file remains intact with the placeholders. To format another style of
bibliography, first rename the Final-[name of original file]. Open the original file, format
the bibliography, and this file will now become Final-[name of original file].
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