
Electronic theses & dissertations workflow summary 
 
 
 

 
 
Students start the theses & dissertation process by uploading a copy of the PDF of their work as well as 
entering additional information for descriptive metadata purposes.  The Graduate School (Doctoral and 
Graduate students) or Honors College (Honors Program students) review the PDFs, set availability of 
the work, and release it to the Libraries. 
 
The Libraries’ System Department picks up released files, including both the descriptive metadata and 
the PDF.  These records are loaded into the Electronic Theses & Dissertation Database (ETD) and at 
the point of loading in the ETD are available per their access authorization, known as availability.    
Some theses & dissertations are limited to oncampus viewing only; others are publicly available. 
Records with substantial problems may be returned or rejected until complete. Once the records are 
loaded into the ETD database, they can be accessed by the GALILEO database links, Electronic 
Theses and Dissertations (University of Georgia) also listed as the University of Georgia Electronic 
Theses and Dissertations. 
 
The Libraries’ Cataloging Department receives notification that ETDs are ready for their work of 
cataloging, thus providing accurate access to these materials. Cataloging of these materials follows 
current practices and LC (Library of Congress) standards. 
 
The goal of cataloging theses & dissertation records in the ETD database is to verify information in the 
record and provide a cataloged record for the Libraries’ online catalog, GIL (also know by the product 
name, Voyager), which will give accurate holdings information in GIL and will also create holdings 
information in WorldCat (via GALILEO at WorldCat (books and publications owned by libraries 
worldwide)) 
 
Holdings information in WorldCat (also known as OCLC) allows patrons from all over of the world to 
find information about the materials that the UGA Libraries own, and gives patrons access to 
Interlibrary Loan, a library service which allows materials to be lended from one library to another. 
 
In a brief overview of the cataloging process, the cataloger compares the actual .PDF file to the 
descriptive record in the ETD database, enhances the record and makes changes as needed to 



accurately reflect the thesis or dissertation (in terms of description, such as paging, bibliographical 
references, illustrations, etc. ) 
 
Once changes are made in the theses ETD metadata record, it is converted into the standard library 
catalog format, MARC (MAchine-Readable Cataloging), and exported for use into the Libraries’ 
catalog. After the record is imported into the online catalog (GIL), the cataloger completes the 
cataloging process, by adding UGA Libraries’ location and holdings information (Internet is the 
Libraries’ location for these) and adding a code string to set holdings in WorldCat (OCLC). 
 
If at any point the load from one database to another does not work correctly, problems occur.  
If the data coming from the Graduate School or Honors College is incomplete, erroneous, or has other 
problems, it may cause problems in the loading process to the database and may cause additional 
problems down the line with cataloging. Additionally, if problems occur in the database’s 
programming either in the conversion script or in the structure of the database itself, problems will 
occur with these records. Finally, the records may be rejected by OCLC if the records have problems 
or if the data in anyway, does not meet current standards. At each step of the way, time intensive 
investigation has to occur to resolve the problem. Staff from the Libraries’ Systems and Cataloging 
Departments have developed an internal error list to facilitate problem resolution. 
 
From the GALILEO information screen regarding ETDs: 
 
 

University of Georgia Electronic Theses and Dissertations 

• University of Georgia Electronic Theses and Dissertations is a collection of the theses and 
dissertations submitted electronically to the Graduate School at the University of Georgia since 
the summer of 1999.  

All dissertations are included, although some may not be viewable from off campus. The 
record for an individual document is always viewable, and will indicate the availability of the 
document. The author of a dissertation or thesis, in conjunction with his or her major professor, 
makes the determination if the work will be publicly available.  

The ETD database can be searched by keywords, author, title, department, major, major 
professor, committee members, etc. For additional information, click the "Instructions" button 
on any search screen. Since an individual's name may appear in the database in various ways 
(especially for faculty members on the advisory committees), use the Browse Search to find all 
variations.  

Most of the documents are in the PDF format. A helper application called Adobe Acrobat 
Reader is needed to view PDF documents. If this application is not loaded on your 
workstation, click HERE for information on how to get and load the free Reader software. Use 
your browser's BACK button to return to this screen.  

NOTE: The complete text of the dissertations and theses is not searchable in this database. 
However, for those that are publicly available, use the Adobe "Find" feature (binoculars icon) 
to search the text of an individual thesis or dissertation.  
Coverage Dates: Summer 1999- 
Update Frequency: Ongoing 
Audience: Research 
Keywords: Dissertation | dissertations | graduate school | theses | thesis | ETD 



Subject Categories: All Databases, News/Facts and Reference, Other (conferences, 
dissertations) 
Format Categories: Full-Text Databases, Full-Text Books, Reference Sources 
http://neptune3.galib.uga.edu/cgi-bin/homepage.cgi?style=&_id=80c07283-1108693294-
8038&_cc=1 

 

An example of a metadata record in the ETD: 

 
Online catalog view of cataloged etd record. Status: No information available is 
standard terminology when there is no physical item to be barcoded.  
Below is a view of the same record in the Technical view, showing the MARC fields. 
 



  
 


