
490 0 Headings – What to do with them 
 

We have chosen to trace all series headings locally.  That means we create a controlled access point 
for all series.   Controlled access points are in indexes so that you don’t have to rely on keyword 
searching.  You need to correct all 490 0 (series heading not traced) lines that you find in your 
bibliographic records.
 

• If a series authority record on OCLC or GIL shows the 645 with n (not traced as a series added 
entry), we still will trace the series on our records! 

 
There are four main issues to think about when you see a 490 0. 
 

1. The bibliographic record must show both the way the series appears on the piece and the 
authorized form of the series.  These may be different from each other or the same. 

2. Is the series numbered on your piece?  A series authority record that shows the tracing 
practice as not traced will not usually give a numbering example (642 field) even if the series is 
numbered.   

3. What is the form of series numbering?  Has UGA added a 699 field showing a numbering 
example?  You may have to do both a 4XX field and an 8XX field in order to show both the 
way the numbering appears on your piece and the authorized form of numbering.  This is true 
even if there is no other difference in the form of the series. 

4. What is the authorized form of the series?  Does it match my 490 0? 
 
Example 1  - Piece has “TESTI e DISCORSI Strumenti linguistici e letterari 18” 
 
 

 

130 shows authorized form of series 
 
No 642 field exists to show the 
authorized form of numbering 
 
The 645 tells us the series is not traced 
nationally 

 
 

• Since no numbering example is present in a 642 or 699 field, and your piece obviously has 
numbering, route this to Jenifer Marquardt in the Cataloging Dept.  She will add a 699 field to 
show the local numbering pattern.  For instance: 699     18 |5 GU 

 
• When you get the piece back, look at the authorized form of the series name and the series 

numbering.  In this case it does match exactly what is on your piece.  The description of what 
is on your piece and the authorized form of the series are the same.  You do not need to 
record the subtitle information in your bibliographic record.  You can enter this as 440  0 Testi 
e discorsi ; |v 18 

 



Example 2 
 

 

The OCLC record shows the 
series as a not traced 490 0 

 

 

The authority record shows 
the series as not traced 

• There is no numbering to worry about. 
• The form on the piece (showing up in the 490 0 of the bibliographic record) is the same as the 

authorized form of the series (showing up in 130 field of the authority record) except for the 
initial article.  Do not consider an initial article to be a difference. 

• Just change the 490 0 to a 440  2  (The 2 shows that there are two non-filing characters 
present:  the letter A and the subsequent space.) 

 
You will often use the second indicator to help the system index the series correctly.  In the example 
above, we want the series to be found by someone beginning their search with “Red” not with “A”. 
Count the number of letters in the article and the space between the article and the first word to come 
up with the correct non-filing indicator number.  A series beginning with “The” for example would have 
a non-filing indicator of 4. 



Example 3 

 

This refers only to a 
time span when 
cataloging was done, 
not to books published 
during that time span. 

 
Example 4 
 
Piece has “Saunders blue books series” 
Bibliographic record has:  490 0  Saunders blue books series 
 

 

130 is authorized form of 
the series 
 
645 says series is not 
traced 

 
• The presentation of the series title on the piece does not match the authorized form.  You must 

represent both on your bibliographic record.  The 4XX field always shows the description of 
what is on the piece (and sometimes that is the authorized version as well).  If the piece and 
the authorized form do not match add an 8XX field to give the authorized form. 

• In the above example you would need to edit the existing 490 0 to change it to a 490 1 
(The first indicator zero means series not traced while a first indicator 1 means series traced.) 
 
Then you would need to add an 830 field:  830  0  Saunders blue book. 

 
*Remember that 4XX fields do not have a period at the end unless it is part of the 
numbering itself.  (Ex.  1. Bd.)  But the 8XX fields must have a period at the end. 
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